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1.0BIIME IIOJIOXKEHUSI

1.1 Hacrosmme IlpaBuna monb3oBaHus OuONMHOTEKOHM pa3paboTaHBl B COOTBETCTBHH C
IlonoxxenmeM o 6ubmmoreke I'ocymapcTBEHHOro OHOPKETHOrO O6IME0OPa3OBATETHLHOTO
YIpexIeHus cpenHed obmeoOpazoparensHOM mkonsl Ne 550 IlentpampHoro paiiona CaHKT-
[TerepOypra.

1.2 IlpaBuna monb30BaHHS OHOMHOTEKOH — IOKYMEHT, (QHKCHPYIOIIHH B3aMMOOTHONICHHS
IOJIB30BaTeNs ¢ OUONMMOTEKOR U ONpeNeISIOMMi O0NHit MOPSAOK OpPraHu3aliuy OOCIYKHBAHHSA
IOJIb30BATENEH, MOPANOK AocTyna K (oHIam, mpaBa ¥ OOA3aHHOCTH IIOJB30BaTeNlell U
OMOIHMOTEKH.

1.3 IIpaBo cBOGOAHOrO M OECIIATHOrO MOJTH30BAHMS OHONIHOTEKOM UMEIOT yJAIHMeECs, [IEJaroru
U ApyTue pabOTHHUKH IIKOJIBL.

1.4 K yciayram mnonbp3oBareneil NpeqoCTaBIsMIOTCS: (OHA yu4eOHOH, XyIOXKECTBEHHOI,
CPaBOYHOM, HAYYHO-TIOIYJIAPHOM JMTEPaTypsl U YYaLIUXCs, METONMYECKOM, HaydHO-
IIe1arOrHYeCKOM JTUTepaTyphl IUIsl IPeroJaBaTeIei:

- KHHTH, IEPHOINIECKUEC U3TAHUA, SJTICKTPOHHEBIC 6a3ml JaHHBIX U OPYIHUE,

, - cmpaBOYHO-OMONMMOrpadudIeckuii  ammapar: SNEKTPOHHBIA  KaTajor, CIpPaBOYHO-
Oubnuorpadmaeckuii HoHI;

- HHIWBHyaIbHBIE, TPYIIIOBEIE B MacCOBBIE (DOPMBI PabOTEI C MOJIL30BATEIISIMH.
1.5 bubnuoreka oOCIy>)KHUBaAeT MOJIb30BaTENEH

- Ha aboHeMeHTe (B 30HE JUI IOTy4YeHHS HHGOPMANMOHHBIX DPECYPCOB BO BPEMEHHOE
[IOJIH30BAHNUE;

- B YUTAJIPHOM 3aJie

1.6 Pexxum paGoTel GMOIMOTEKH COOTBETCTBYET NpPABHJIAM BHYTPEHHETO PACHOPSIKA IIKOJIBL
Omun pa3s B Mecsn (IOCHeNHSs ITHHIA MecsAla) — CAHUTAPHBIA neHb. OIUH pa3 B Mecsl —
METOUIECKUH NCHb.

2.JIPABA, OBSI3AHHOCTH U OTBETCTBEHHOCTD ITIOJIB30OBATEJIEN
2.1 Ilonp30BaTe b HMEET MPABO:

- IOJTyYaTh MOJIHYIO HH(pOpPMaNHIO 0 cocTaBe HOHIa JOKYMEHTOB, HHOOPMALMOHHBIX pECYpcax u
IIPEIOCTABIIIEMBIX OUOMMOTEKOM yCayrax;

- IOJIy4aTh KOHCYJIPTAIITMOHHYIO IIOMOIIB B IIOMCKE U BBI60pC HCTOYHHUKOB I/IH(i)OpMaI.II/II/I;

- OJIy4Yars BO BPEMEHHOE II0JIb30BaHUE NIEYaTHBIE H3JaHus (Ha IOM — He 6ojiee 5 KHUI CPOKOM
Ha 14 xaneHmapHBIX JHEH) U IpyrHe HCTOYHUKY HHGOPMALIUMY;

- IPOJUIEBATE CPOK IIOJIB30BAHUS JOKYMEHTAMMU,



- II0JIyYaTh TEMATUYECKHE, paKTorpapuiecKue, yTOYHIIonme u bubaorpahuueckue CrpaBKu Ha
ocHoBe (oHAa OMONMHOTEKH M OTKPHITHIX HCTOYHUKOB CeTH IHTEpHET;

- IIOJIy4YaTb KOHCYJBTAMOHHYIO IIOMOIUbL B pa60Te C I/IH(l)OpMaIII/Iei/'I Ha HETPpaIUIIHOHHBIX
HOCHUTEJIAX IIPU IIOJB30BaHUU 3JICKTPOHHBIM H UHBIM 060p}’I[0BaHI/ICM;

- y4aCTBOBATh B MEPOIIPHATUSX, IPOBOJTUMBIX OHOIHOTEKOM.
2.2 Tloab30BaTens 00s3aH:
- cOOIIOIaTh IIPaBHIA HOJB30BaHMs OHOIHOTEKOM;

= GCPC)KHO OTHOCHUTBECA K INPOU3BCACHHUAM II€4YaTH (He BBIPBIBATH, HE 3arudarhb CTpaHHUIBI, HE
Jenarh HaIIIHCei, HOqupKHBaHHﬁ, IIOMETOK B KHI’II‘aX), HHBIM IOOKYMEHTaM Ha pPa3JInYHBIX
HOCHTCIIAX, o6opy11013aHmo, HHBEHTApIO,

- BO3BpAalIaTh JOKYMEHTH! B OHOIHOTEKY B YCTAHOBJICHHBIE CPOKH;

- HE BEIHOCHUTE JJOKYMEHTHI 3 OMOIHOTEKH, €CITM OHY HE 3alHCaHBI B YHTATEIHCKOM (HOPMYIISpE;
- cobmoaTh B GMOIHOTEKe THINMHY U MOPSIOK;

- TIOJTb30BAThCA JOKYMEHTAMH B SIUHCTBEHHOM SK3EMILIIPE TOJIBKO B IOMENIEHHH GHOTHOTEKH;

- NIPH TIOJNy4EHHH AOKYMEHTOB U3 OMOMHOTEYHOro (hoHIAa MPOCMOTPETH UX B IOMEIIECHHH
OubNIMOTEKH U B Ciiydae oOHapyxeHus nedeKToB cOOOUMTh 06 3TOM COTPYAHUKY OMOIMOTEKH,
KOTOPBIH CeNaeT Ha HUX COOTBETCTBYIOMIYIO IOMETKY;

- HC HapymaTh IIOPANOK PaCCTAHOBKH JOKYMEHTOB B OTKPBITOM JOCTYIIC,

- IOJIHOCTBIO PACCYMTATBCA C OMOIMOTEKOH IO HMCTEYEHWH CpoKa OoOydeHHs Wid paboTHl B
001me06pazoBaTeIbHOM YIPEIKICHHUH.

3.0B513AHHOCTU BUBJINOTKHU
3.1 buoOaunorexa 00s3aHAa:

- o6ecneunTh GECIUIATHEIN JOCTYI K GHOIHOTeYHBIM (OHIaM M GECILIATHYIO BHIIAYy JOKYMEHTOB
BO BPEMEHHOE I10JIb30BaHUE;

- o0ecrneuuThb OIIEPATHUBHOC H Ka4YCCTBECHHOC O6CJIy>I(I/IBaHI/IC [OJI30BATENIEH C Y4E€TOM HX
3alpocCoB;

- ©3y4aTh NOTPeOHOCTH MOJIB30BaTENEH B 06pa3oBaTebHON MHPOPMALYH;

- 00€CIeYnTh COXPAaHHOCTh U PAIMOHATHEHOE HCIIOB30BaHIE OUOIHOTEYHEIX (POHIOB;
- IPOBOJUTH MENKHUU PEMOHT KHHUT, y4eOHUKOB;

- CII0COOGCTBOBATh GOPMUPOBAHHIO OUOTHOTEKH KaK EeHTpa pabOTEl ¢ KHHIOM;

- BECTH YCTHYIO ¥ HaIJLAJHYIO MacCOBO-HH()OPMAIIMOHHYIO paboTy; OpraHu30BbIBATh BHICTABKH,
Oubmuorpaduueckue 0030PkI U Ip. MEPOIPHUSITHUS;
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- co3aBaTh KOM(QOPTHBIE YCIOBHUS AJIst pabOTHI MOJIB30BATENEH;
- OTYUTBIBATECS O CBOEH NEATENHLHOCTH nepen anmunuctpanueit [komsr Ne 550.
4.IIOPAIOK NOJIB30BAHUS BUBJIHOTEKOM

4.1 3amuch 00YJarOMUXCsl, EJarOTHIECKUX PabOTHUKOB M COTPYIHHUKOB IIKOJB! B OHOIHOTEKY
IPOM3BOJMTCS B MHAUBUIYATHHOM HOPSIIKE;

4.2 OneKkTpOHHBIM M/MIM OYMKHBIH YHTATENbCKHA (QOPMYJIAp sABIdeTCS IOKYMEHTOM,
IOATBEPXKIAIOIIUAM [PABO IIOJNB30BAHUA OHOIMOTEKOH, (UKCHPYIOIIMA ATy BBHIIAYM M JATy
BO3BpaTa IOJb30BaTENeM NOKYMEHTOB u3 GoHna. IIpy Bo3BpalleHHH HOKYMEHTOB COTPYIHHK
OMOIMOTEKH B NPUCYTCTBUE YUTaTeNs B HOPMYJISpe yHaIseT 3aliCH COTTaCHO YCTAHOBICHHOM
TEXHOJIOTHY.

43 H‘pI/I 3allMCH II0JIb30BATCIIb JOJDKEH O3HAKOMUTECS C IIpaBUJIaMH IIOJIb30BaAHUS 6H6HHOT6KOfI;
4.4 MakcuMansHbIE CPOKH I10JIb30BaHHUA NOKYMECHTaMHU:

a) y4eOHHKH, y4eOHBIE MOCOOMsS — yd4eOHBIH Iof, B T.4. HE ONHOTOAMYHEIE, TPeOyIOITHE
BH3YaJIbHOI'O IIPOCMOTPA U MEJIKOTO PEMOHTA JI0 Havyaiia y4ebHOoro roaa;

0) Hay4HO-TIOMyJIApHasi, HO3HABATENIBHAS, XY 10KECTBEHHAS maTeparypa— 14 xaneHnapHbIX JHEH,
MEPUOIUYECKUE U3AHUS — 7 JHEH;

B) JIATEpaTypHbIE IIPOM3BENCHHS, H3ydaeMble [0 POrpaMMe Ha ypoKax, BEIAAIOTCA HA CPOK B
COOTBETCTBHH C IPOrPaMMOi U3yYECHHMS.

F) SHIMKIIOIIEUH, CIIPABOYHUKH, PEOAKHUE, ICHHBIC U UMEIONIHUECS B €OUHCTBEHHOM SK3EMILIAPE
JOKYMECHTBI BBIJAKOTCS TOJIBKO IJIsL paGOTBI B IIOMEIEHUH OHOIMOTEKH.

4.5 Ilomb30BaTed MOTYT IPOJIHTE CPOK IIONB30BAHUS JOKYMEHTAMH, €CIIM Ha HUX OTCYTCTBYET
CIIPOC CO CTOPOHBI APYTHX MOJIB30BATENEH.

5.JIOPSAIOK IIOJIb30BAHUSA YYEBHOM JIUTEPATYPOM
5.1 IlonAarus, ucnons3yemsie B [Topsiake:

Vuebnux — ydaebHOEe W3maHMe, COIEpXKallee CHCTEMATHYECKOE H3NOKEHHE YydeOHOM
JVCIMIUIMHEL, €€ pasjeNa, 9aCTH, COOTBETCIBYIOINEe y4eOHOH mporpamme, M OQHUIHAILHO
YTIBEPXKIEHHOE B Ka4€CTBE NAaHHOTO BUIA HU3IaAHHSL.

A36yxa — nepBEIi YIeOHUK TSI 0O0yYeH s TPAMOTE M YTEHHIO Ha POJHOM S3BIKE.

Yuebnoe nocobue — yqe6Hoe H3JaHuE, JOIOJHAOMES HIH 3aMCHSIOMEE YaCTHUYHO, UITU
IIOJIHOCTBIO yqe6Hm<, O(i)I/II.II/IaJII:HO YTBEPXKIACHHOEC B KAaYECTBE JAHHOI'O BUIa U3aHUsI.

Vuebno-memoouueckoe nocobue — ydeGHOe W3NAHWE, COIAEPKAIEe MATEPHALl IO
METOTUKE IPENoJaBaHtsl, H3ydeH s yueOHOe QUCHUIUIAHEL, €€ Pa3elia, YaCTH HIIM BOCIIUTAHUS.

Pabouas mempaos — yaebHOe mocobue, MMeromee 0COOBIN AMIAKTHIECKUH almapar,
CIIOCOGCTBYIOMMMI CAaMOCTOATENBHOM paboTe yJaIerocs HajJi OCBOEHHEM yIeGHOro mpeaMeTa.

5



YVuebnwiii komnnexm — HabOp y4eOHBIX M3JaHUM, NPEIHA3HAYESHHBINA ISl ONpeNeIeHHON
CTyIIeHH OOYYEHHUS M BKIIOYAIOMIKE yuyeOHUK, yueOHOe mocobue, pabodyro TeTpaas, CIIPaBOYHOE
U3aHUE.

5.2 O6meobpazoBaTenbHas OpraHU3al¥sl CaMOCTOSTENbHO ONPENENieT CIUCOK YYEeOHHKOB H
y4eOHBIX MOCOOHH, HEOOXOAUMBIX UL peali3anyy 061neo0pa3oBaTeIbHEIX IPOrPaMM, BEIOHpAET
dopMy yaeOHOro u3JaHus.

5.3 OG6pa3oBarenbHas OpraHu3amus obecreynBaeT OOYYAIOIUXCS YYeOHUKaMHU OECIUIaTHO B
COOTBETCTBUH C (elepalbHBIM IIEpeYHEM YYeOHHKOB, PEKOMEHIOBAHHBIX (IOMYIIEHHEIX) K
HCIIOJIE30BAHMIO IIPH pealu3allil HMEIOIUX AaKKPEAHUTAIMIO0 O0pa3oBaTebHBIX IIPOrpamMm
HayaJIbHOro 00IIEro, OCHOBHOTO OOIIEro, CpeaHEro odmero oopa3oBaHusl.

5.4 Pabodas TeTpags NpPENOCTABISAETCS OOYYAIOIIMMCS B CJIydae, €CIM OHAa BXOIOWT B
YTBEPXKAEHHBIN IPHKA30M JUPEKTOPA IIKOJIBI CIUCOK YYeOHUKOB HA YIEOHBIH TOI.

5.5 VueOHHUKH BHITAIOTCS OMONMOTEKOH B Hayale y4eOHOro rofa KJIacCHBIM PYKOBOIMTENAM 1—
11 KyIaccoB B COOTBETCTBUH C rpadMKOM BBIIAYH YICOHHUKOB.

5.6 KiaccHbIf pyKOBOIUWTENs IONy4aeT B OHONHOTEKe YYeOHWKH, MMOATBEPAUB IOJIyYEHHE
noanuceio B Crucke BBIIAYM YIEOHHKOB, IPOBOMUT OECENY-HHCTPYKTAXK C YYAIMMUCS CBOETO
KJ1acca O IIpaBHiIaX MOJIB30BaHUS OMOIHOTEKOM, MIKOJBHBIMHI YUCOHUKAMH.

5.7 Vyammuecs o0s3aHBI OEPEXHO OTHOCHUTHCS K IIKOJBHEIM ydeOHHKaM (He BBIPHIBATH, HE
3aru0aTh CTPAHHUIBI, HE NeNaTh HANNWCeHW, MONYEPKHBAHHHA, NOMETOK). IIpH IONydeHHn
Y4eOHHKOE ydJammiics NOMKEH yOEmMThCA B OTCYTCTBHH AedeKTOB, a IpH OOHAPYKEHHH
IpouH(GOPMHEPOBATE 00 3TOM KJIACCHOTO PYKOBOAUTENS, OUOIHOTEKApS.

5.8 Vyammecs NONNUCHIBAIOT KaXIbIH y4eOHHMK (baMuimms, uMs, Kiace, y4eOGHBIA Trox),
IIOJy4EeHHBIH 13 GoHIa MKOIHHONH OUOTHOTEKH.

5.9 Vwyammecs BKNanpIBalOT y4eOHHK B JOTOJNHHUTENBHYIO CHEMHYIO OOJIONKKY C LENLIO
COXpaHEHMS BHEIIHErO BUIA yUeOHHKA.

5.10 Brigaua y4eGHHMKOB 3a IpEeNBIAYINNE KIAcCHl ¢ LIENBIO MOBTOPEHHs y4eOHOro Marepuaia
BEIZIaeTCsl OMOIMOTEKapeM IPH HaIMYUU CBOOOIJHBIX SK3EMIUIIPOB HA YUTATENLCKUM (GOpMyIIsp
yYamerocs.

5.11 B cnyuae mepexoma B Apyroe o6pasoBaTeNbHOE YUPEKIEHHE YYAlIHeCs BO3BPANIAIOT
y4eOHMKH B OB OMOIHOTEKH.

5.15 Ilocne oxkoHYaHUS y9eOHOTO rofa y9eOHUKH, MOJIeKAIINEe PEMOHTY, IIPUBOIATCS B paboumit
BHJ, PEMOHTHPYIOTCS yJaIIUMUCS TOMa U CHAIOTCS KIIACCHOMY PYKOBOIUTEITIO.

5.16 IIpu coave MKOIBHBIX YI€OHHKOB HEOOXOMMMO IPUAAEPKUBATHCS CISAYIOMUX CPOKOB:
1-8, 10 xmaccer — mo 01 mroHs;

9, 11 xmaccel — 10 15 uroHs.



5.17 B cnyyae wHeoOGXomuMmOCTH BBIJaYa Y4YeOHMKOB HA JIETHHH Mepuon (GUKCHpyeTcs
OubNIMOTEKapeM B YHTATENHCKUX HOPMYIIIpax.

5.19 KnaccHplii pykoBoOIHTENb 00532H:

- HECECTH OTBCTCTBECHHOCTL 3a KOMILJIEKTHI y‘-IC6HI/IKOB, IIOJIYUYCHHEBIC B OubMoTEKEe B TEUEHHUE
BCEro yqe6Horo roga, OCyImeCTBJII€T KOHTPOJB 3a HX COCTOSIHUEM.

- obecneduTs B KOHIE y4eOHOrO roja CBOCBPEMEHHYIO CHady YYeOHHMKOB CBOETO Kiacca B
COOTBETCTBHH C IrpaduKoMm.

5.20 bubmmotexaps HMeET IPaBoO MPOBECTH PEHJ IO POBEPKE COXPAHHOCTH y4eOHOro GoHzIa B
Te€4eHHEe y4eOHOro roja.



